
It is expected that a Quorum of the Joint Review Board, Board of Public Works, Park Board, Administration Committee, and/or 
Common Council may attend this meeting: (although it is not expected that any official action of any of those bodies will be 
taken) 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to 
contact the Community Development Department at 967-3650 at least 24-hours in advance of the meeting so special 
accommodations can be made. 

 
CITY OF MENASHA 
PLAN COMMISSION 
Menasha City Center 

100 Main Street, Menasha 
Room 133 

 

November 6, 2018 

3:30 PM 
 

AGENDA 
 

 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. PUBLIC HEARING 
1. Proposed Rezoning – 816 Appleton Street – Parcel # 1-00724-00 
2. Proposed Rezoning – 638 Third Street – Parcel # 4-00114-00 
3. Proposed Rezoning – 455 and 435 Baldwin Street and 981 Plank – Parcel #5-00497-00, 5-00498-00, 

and 5-00500-00 
 

D. MINUTES TO APPROVE 
1. Minutes of October 2, 2018 Plan Commission Meeting 

 

E. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person 

 

F. DISCUSSION / ACTION ITEMS 
1. Rezone 816 Appleton – Parcel 1-00724-00 
2. Rezone 638 Third Street – Parcel 4-0114-00 
3. Rezone 455 and 435 Baldwin Street and 981 Plank Road – Parcel #5-00497-00, 5-00498-00 and 5-

00500-00)  
4. Menasha Corporation Land Donation 

 

G. COMMUNICATION 
1. Set Next Meeting 

 

H. ADJOURNMENT 
 
 

If you have questions, please call the Community Development Department at 
(920) 967-3650 between 8:00 AM – 4:00 PM, Monday through Friday. 



CITY OF MENASHA 
Plan Commission 

Menasha City Center, Room 133 – 100 Main Street 
October 2, 2018 

DRAFT MINUTES 

 
 

A. CALL TO ORDER 
The meeting was called to order at 3:31 PM by Mayor Merkes. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PLAN COMMISION MEMBERS PRESENT: Mayor Merkes, Ald. Nichols, DPW Radomski, and 
Commissioner’s Sturm, Cruickshank, Benner, and Homan. 
 

OTHERS PRESENT: CDD Schroeder, AP Stephenson, Ald. Tom Grade and PRD Tungate. 
 

C. MINUTES TO APPROVE 
1. Minutes of September 11, 2018 Plan Commission Meeting 

A motion was made by Comm. Sturm, seconded by DPW Radomski, to approve the September 11, 
2018 Plan Commission meeting minutes. The motion carried. 
 

D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person 
No public comments. 

 
E. DISCUSSION / ACTION ITEMS 

1. Landscape Plan – Menasha Utilities – 745 Second Street 
AP Stephenson gave a brief background and history on the proposed landscape plan at 745 Second 
Street. The site was previously home to a water tower that was taken down by Menasha Utilities. In 
place of a water tower, a generator was placed on-site to provide back up power to the water supply 
across the street in the event of a power outage. Per the Zoning Code, mechanical equipment shall 
be screened to mitigate the adverse visual impacts off-site view. The proposed landscape plan called 
for a number of arborvitae to be positioned around the generator to screen the equipment from 
passersby.  
 
Staff recommended approval of the landscape plan as presented for 745 Second Street (#5-00159-
00), with the following conditions: 

1. An exception is made for the east side of the generator allowing reduced screening.  
2. The landscaping shall be planted no later than 12 months from date of approval. 

 
The Commission and Staff had discussions regarding the proposed landscape plan which included: 

 The need for more variety and heights of plantings around the generator. 

 The position and angle of the security camera. 

 When the planting would take place. 

 Future tree plantings along the adjacent streets. 
 
The Plan Commission felt that the landscape plan did not meet the current landscape ordinance 
lacking a diverse mix of vegetation varying in heights, textures, species and color as required by 
code. 
 



No action was taken on this item. Menasha Utilities were encouraged to return to the Plan 
Commission with a new landscape plan.  

 
2. Province Terrace Trail Easement 

PRD Tungate gave an overview of the Province Terrace Trail project and their plans for a permanent 
limited easement (PLE) with Kwik Trip. In order to construct the extension for Province Terrace Trail 
an easement must be acquired with Kwik Trip. Kwik Trip is open to the easement and in support of 
the project overall.  
 
Plan Commission was grateful for the progress made towards this project and felt that the Province 
Terrace Trail connection is a vital link for the citizens of Menasha and for the greater Fox Cities.  
 
A motion was made by Comm. Homan, seconded by Comm. Benner, to approve the Province 
Terrace Trail permanent limited easement subject to final approval of the easement document by the 
City’s Attorney. The motion carried. 

 
F. COMMUNICATION 

1. Set Next Meeting 
The next meeting was set for Tuesday, November 6, 2018 at 3:30 PM. 

 
 

G. ADJOURNMENT 
A motion was made by Comm. Cruickshank, seconded by Comm. Benner, to adjourn the meeting at 4:17 
PM. The motion carried. 
 
 
 
Minutes respectfully submitted by AP Stephenson 

 















 
 

City of Menasha ● Department of Community Development 

100 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3650 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

MEMORANDUM 
 

Date: November 6, 2018  
 
To: Plan Commission 
 
From: Community Development Department/JS 
 
RE: Proposed Rezoning of 638 Third Street (#740011400)  
 
 
The City of Menasha has been petitioned by Scott Ozark, the owner of 638 Third Street, to 
rezone 638 Third Street from Single Family Residence District (R-1) to Two-Family Residence 
District (R-2). The applicant wishes to construct a new two family side by side duplex on the site. 
Duplexes are permitted within R-2 Two-Family Residence District but not in R-1 Single Family 
Residence District. 
 
The parcel is in a mixed use neighborhood. 638 Third Street is bound on the north side by Heavy 
Industrial District (I-1). It is bound on the east side by General Commercial (C-1). It is bound on 
the west side by Single Family Residence District (R-1).  Finally, it is bound on the south side by 
Two-Family Residential (R-2) and Single Family Residential (R-1). The proposed rezoning will not 
create any conflict with adjacent land use. The surrounding neighborhood currently has a 

number of Two-Family homes. Staff feels that a Two-Family Residence District (R-2) would 
serve as a transitional use between the neighboring Single-Family Residential District 
and the General Commercial District (C-1). Creating land use buffers between single 
family uses and commercial uses is generally considered good planning practice.  
 

The State of Wisconsin requires municipalities to make decisions regarding land use 
classifications that “further or do not contradict” the municipality’s comprehensive plan. 
The City of Menasha Comprehensive Plan classifies this property as Community 
Commercial. Community Commercial is intended to be a mixed use district with an 
emphasis on commercial activity. While General Commercial District (C-1) may be the 
best zone for this parcel, zoning this lot General Commercial would create a 
nonconforming lot. The lot width and square footage does not meet the requirements 
set forth in our zoning code for this lot to be zoned General Commercial (C-1). 
 In this case, rezoning the property from Single Family Residence (R-1) to Two-Family 
Residence (R-2) would fit the intended future land use classification within the 
comprehensive plan and the parcel would remain a legal conforming lot. 
 
Recommendations 
Staff recommends approval of the rezoning from Single Family Residence District (R-1) to Two-
Family District (R-2) based on the interpretation that the intended rezoning would serve as a 
transitional zone between single family and commercial uses.  





 
 

City of Menasha ● Department of Community Development 

100 Main Street, Suite 200 ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3650 ● Fax (920) 967-5272 
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October 30, 2018 
 
 
 
 
Dear Property Owner: 
 
The City of Menasha will be holding public hearings regarding the proposed rezoning of a 
property located at 638 Third Street (Parcel #1-00114-00).  You are being notified in 
accordance with Section 13-1-142 of the Menasha Code of Ordinances. 
 
Rezoning of the property from R-1 Single Family Residence District to R-2 Two-Family 
Residence District is being requested by the property owners based on their desire to 
construct a new two-family dwelling. 
 
Please see the enclosed map and public hearing notice for more information. 
 
The Plan Commission will be considering this rezoning at an informal public hearing on 
Tuesday, November 6, 2018 at 3:30 p.m. or shortly thereafter in the first floor conference 
room of the Menasha City Center, 100 Main Street, Menasha, WI.  Persons interested in this 
matter will be given an opportunity to comment and ask questions about the proposed 
rezoning.  A second public hearing before the Common Council will be held Monday, 
November 19, 2018 at 6:00 p.m. or shortly thereafter in the first floor conference room of the 
Menasha City Center, 100 Main Street, Menasha, WI. If you have any questions, please 
contact me at the number listed below. 
 
Sincerely, 
 
 
 
Kristi Heim 
Community Development Coordinator 
 
Enclosures 
 
C: City of Menasha Plan Commission 
 City Clerk Deborah Galeazzi 
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CITY OF MENASHA 
Public Hearing 

  

NOTICE IS HEREBY GIVEN that the City of Menasha will be holding public hearings regarding 
the proposed rezoning of property located at 638 Third Street (Parcel #1-00114-00).   

 
Rezoning of the property from R-1 Single Family Residence District to R-2 Two-Family Residence 
district is being requested by the property owners desire to construct a new two-family residence 
dwelling.  
 

The Plan Commission will be considering this rezoning at an informal public hearing on Tuesday, 
November 6, 2018 at 3:30 p.m. or shortly thereafter in the first floor conference room of the Menasha 
City Center, 100 Main Street, Menasha, WI.  Persons interested in this matter will be given an 
opportunity to comment and ask questions about the proposed rezoning.  A second public hearing 
before the Common Council will be held Monday, November 19, 2018 at 6:00 p.m. or shortly 
thereafter in the first floor conference room of the Menasha City Center, 100 Main Street, Menasha, 
WI. If you have any questions, please contact me at the number listed below. 

 

 
 
 
Deborah A. Galeazzi 
City Clerk 
 
 

Publish: November 1 and November 12, 2018. 
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